HORM oM - 1 ‘DEPARTMENT OF GENERAL SERVICES

SCHEDULE

This file consists of mumerically arranged case folders
containing documents collected by the Public Defender
in his/her role as the legal representative of the
indigent accused in the Maryland State Courts.

‘Separate case files are maintained in each district for
" | matters which arise in (a) the Circuit Courts (Supreme

Bench in Baltimore City), (b) the District Courts, and
(c) juvenile matters. Disposal instructions for each
category are as follows: :

a. Circuit Court Cases (Supreme Bench in
Baltimore City). :

b. District Court Cases

¢. Juvenile Céses

Retain for twelve (12) years
after case has been closed,
‘then destroy.

Retain for three (3) years
after case has been closed,

then destroy.

Retain for three (3) years
after case has been closed,
then destroy. '
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1. | INDEX TO PUBLIC DEFENDER CASE FILES _
This is an alphabetical name card index to the Destroy after microfilming
numerical case file described in Item 2. index cards to closed cases.
' : Retain microfilm permanently.
- 2. | PUBLIC DEFENDER CASE FILES
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